Creating Links on a Web Page (XP)
Paris Special School District

First of all you must create a page that will connect to your link.
1. Open Microsoft Word

2. Click on File>Save as Web Page…
3. Double click your Web folder

4. After file name: erase what is there and type in something short to name your file.  (ex; rules, activities, dates, supplies, etc)

5. In the Save as type field, select Web Page, Filtered (*.htm, *.html)

6. Click Save & Yes
Click on Format and select the same theme that you selected for your home page

7. Click the center align button and type a title (ex:  Homework )

8. Press enter and click the left align button

9. Type in the information you wish to include on this page.

10. Save your work often.

11. Close the page when you are finished.

To link a page to your home page:
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Open your home page (index.htm) and be sure you have the "titles" of your links in order.  (ex:  the titles of the links could be Homework, Dates to Remember, Classroom Rules, and Classroom Activities, etc.)

2. Highlight a link
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Click on the Insert Hyperlink button on the toolbar                           
4. In the Edit Hyperlink window (below) click on the name of your file (page) you are linking to, and then click OK. 


5. To preview your Web page, Click File and then, Web Page Preview.  

REPEAT FOR ALL OF YOUR LINKS
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