Print Orientation 1 Microsoft Word

Alignment


On the toolbar there are four options.  They are displayed as layered line segments.
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Align left, Center, Align right, and Justify.



By clicking the Align left icon, all the text 

that you type from the cursor or within a highlighted text will be aligned evenly along the left margin.

By clicking the Center icon, all the

text that

type from the cursor or within a highlighted text

will be centered on each line.

By clicking the Align right icon, all the 

text that you type from the cursor or within a highlighted text will be aligned 

evenly along the right margin.


Finally, by clicking the justify icon, the text will be evenly spread across the line making the text even on both the right and left margins. 
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